Activity 18.2: Interviewing with Confidence – Evaluating the Interview

After an interview (real or practice) briefly evaluate the interview to get ideas for improvement.  Complete the checklist yourself. For a mock/practice interview ask the interviewer or observer to evaluate your interview. Use the following checklist or create your own.

	Rating Scale: 1=needs improvement thru 3=very satisfied

	Did you:
	1
	2
	3
	Suggestion/thoughts for a future interview

	Dress professionally, comfortably, and appropriately for the setting?
	
	
	
	

	Wear appropriate shoes and accessories?
	
	
	
	

	Speak in a professional tone of voice (not too loud or soft)?
	
	
	
	

	Make eye contact with the interviewer?
	
	
	
	

	Use professional language (vocabulary and grammar)?
	
	
	
	

	Feel calm and comfortable?
	
	
	
	

	Avoid any nervous or distracting behaviors?
	
	
	
	

	Listen attentively to the interviewer?
	
	
	
	

	Express interest in the job opportunity being described?
	
	
	
	

	Clearly answer each question asked by the interviewer?
	
	
	
	

	Describe your skills and strengths clearly?
	
	
	
	

	Mention examples of experience, skills or accomplishments from your resume?
	
	
	
	

	Do you think that you conveyed that you would be an enthusiastic and hard-working employee?
	
	
	
	

	In summary, did you feel satisfied with the interview?  
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